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How to enter party details on the UKSC & JCPC 
Portal 

Parties can be entered as either an individual or as an organisation via the add individual 
or add organisation buttons as seen in the screenshot below. 

If the party is a single individual their details should be entered in the format as per the 
screen shot below. 

Where individuals or organisations are acting as appellants or respondents in 
partnership with others and acting as a single entity for the purpose of litigation, then 
they should be entered as a single party rather than as multiple separate parties with 
the same representation details. 



 

 

For example, if the respondents or appellants in a matter are John and Jane Smith, 
acting together and represented by the same firm then they should be entered as a 
single party. Please put one individual name under ‘First name’ and any additional 
individuals under ‘Last name’ 

 

If a single party consists of an individual and an organisation, please enter all their 
details as a single entry within the add organisation screen as per the screenshot below. 

 

 

If you are still unsure as to how to enter the party details, please contact the Registry via 

the ‘Ask a general question’ button on your Portal homepage. 


